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1 You are the secretary of your school's Environmental Club. The Club usually holds one
meeting every term for all members to deliberate on the activities for each term.

: The Club Patron always attends the meeting.During the second term meeting, the Club

*~ deliberated on, among other issues, invitation of a guest speaker from the National

: Environment Management Authority 10 give a talk on the importance of planting trees.
Two members of the Club had informed the Chairman that they would not be able to attend

the meeting. As the secretary 1o the Club, write the minutes of the meeting.
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